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RECEPTION ADMISSION FORM
	Child’s first name(s):
	

	Known name
(for peg/books if different to above):
	

	Child’s surname:
	

	Gender: (circle one)
	BOY  /  GIRL

	Child’s Date of Birth:
	

	Child’s Home Address:
	

	Child’s postcode:
	

	Date moved to this address:
	

	Child’s previous address

(if applicable):
	

	Date left this address:
	

	Siblings at St Mary’s:
	


	PRIMARY PARENT or LEGAL GUARDIAN 
The primary contact is who will be contacted first in an emergency or if your child is unwell

	Primary contact title:
	

	Primary contact first name:
	

	Primary contact surname:
	

	Relationship to child:
	

	Primary contact mobile:
	

	Primary contact work phone:
	

	Primary contact home phone:
	

	Primary contact email:
	

	Address

(if different to child’s)
	

	Occupation:
	


	SECONDARY PARENT or LEGAL GUARDIAN

	Secondary contact title:
	

	Secondary contact first name:
	

	Secondary contact surname:
	

	Relationship to child:
	

	Secondary contact mobile:
	

	Secondary contact work phone:
	

	Secondary contact home phone:
	

	Secondary contact email:
	

	Address

(if different to child’s)
	

	Occupation:
	


St Mary’s school has a history of excellence, and parents make an important contribution to children’s achievements in school. If you are able to offer your time or skills to help not only St Mary’s but the wider community we would love to hear from you.
	EMERGENCY CONTACTS
Please provide the name of at least 1 other adult we may contact in case of emergency:

	
	EMERGENCY CONTACT 1
	EMERGENCY CONTACT 2

	Full name (inc. Title):
	
	

	Relationship to child:
	
	

	Mobile:
	
	

	Other phone:
	
	


	PRE-SCHOOL EDUCATION

	Name & Address
	Type: (please specify)

PN = Nursery (private & voluntary)

SN = Nursery (state)

PL = Playgroup/school/Other
	Attendance Dates

	
	
	

	
	
	


The Department for Education requires the School to record the information requested in Sections A, B, C, D and E for each pupil:
	A – SCHOOL TRAVEL PLAN
Pupil’s regular mode of travel to school – please tick in the appropriate box:

	Walk
(including scooter, roller skates etc)
	
	Car share 
(with a child/children from a different home)
	

	Cycle
	
	Car/van
	

	Taxi/Organised Transport
	
	Public Service Bus
	

	Train
	
	Other
	


	B – SCHOOL MEALS

Pupils in Reception are entitled to a cooked school lunch free of charge (Universal Infant Free School Meals) or they may choose to bring a packed lunch from home.  These options are available when they become full-time pupils. *Please tick one box below:

	My child will bring a packed lunch


	
	My child will have school lunch
	

	Please inform us of any special dietary requirements below.  For medically diagnosed allergies, you will need to complete forms for our meal-provider ISS – please contact the school office asap for these.




	C – FIRST LANGUAGE
A first language other than English should be recorded where a child was exposed to the language during early development and continues to be exposed to this language in the home or in the community. If a child was exposed to more than one language (which may include English) during early development the language other than English should be recorded, irrespective of the child’s proficiency in English.

	(a) Please enter your child’s first language:
	

	(b) What language(s) is/are spoken in the home?  
	


	D  - ETHNIC BACKGROUND

Our ethnic background describes how we think of ourselves. This may be based on many things, including, for example, our skin colour, language, culture, ancestry or family history. Ethnic background is not the same as nationality or country of birth. Study the list and tick one box only to indicate the ethnic background of the pupil or child named on this admission form. Please also tick whether the form was filled in by a parent or the pupil.

	White – British
	
	Asian or Asian British - Pakistani
	

	  White – Irish
	
	Asian or Asian British - Bangladeshi
	

	 White - Traveller of Irish Heritage
	
	Asian or Asian British - any other Asian background
	

	White - Traveller of Irish Heritage
	
	Black or Black British - Caribbean
	

	White – Gypsy/Roma
	
	Black or Black British - African
	

	Mixed - White & Black Caribbean
	
	Black or Black British - any other Black background
	

	Mixed – White & Black African
	
	Chinese
	

	Mixed - White & Asian
	
	Any other ethnic group
	

	Mixed - any other mixed background
	
	Parent/pupil preferred not to say
	

	Asian or Asian British - Indian
	
	
	


	Country of Birth:
	


	E – RELIGION

What is your child’s religion?  Place a tick in one of the boxes:

	Anglican
	
	Baptist
	

	Bhuddist
	
	Christian
	

	Greek Orthodox
	
	Hindu
	

	Jehovah’s Witness
	
	Jewish
	

	Methodist
	
	Muslim
	

	Sikh
	
	Roman Catholic
	

	No Religion
	
	Other (please specify)
	


MEDICAL INFORMATION

The information you provide on this form will remain confidential to the school. It will be used to help us to look after your child in the best way possible.
	Medical Practice Name:
	

	Name of GP:
	


1. Do you have any concern over your child’s:

( eyesight    ( hearing    ( speech    ( fits or blackouts    ( wetting, etc.    ( physical development









                   (size, co-ordination,etc)
If so, please give details:


	


2. Does your child suffer from any allergies (e.g. nuts, elastoplast, penicillin)?

	


3. Does your child suffer from any of the following (e.g. asthma, hay fever, skin rash)?

	


4. Does your child have any chronic ailments/disabilities (e.g. diabetes, cystic fibrosis)?

	


5. Has your child been immunised against the following:

( Diptheria   ( Tetanus   ( Whooping Cough   ( Hib   ( Meningitis C   ( Pneumococcal   ( MMR

6. Has your child been seen by a clinic or hospital for ongoing health issues?

	


7. Has your child ever been admitted to hospital as an in-patient (please give brief details)?
	


8. Is there any other information that you feel it would be helpful for the school to know in order to look after your child? If you would prefer not to write it down, but would like to speak to the Head Teacher in confidence, simply write ‘Yes’.

	


RESPONSIBLE INTERNET USE
As part of your child’s curriculum we are providing supervised access to the internet. We believe that the use of the worldwide web and e-mail facilities is worthwhile and an essential skill for children as they grow up in the modern world. Please read the following Rules of Responsible Internet Use and sign the consent form which sets an agreement into place for the controlled use of the internet.

Naturally there are concerns about pupils having access to undesirable materials, and we take positive steps to deal with this risk in school. Our school Internet Service Provider, Atomwide, operates a filtering system that restricts access to inappropriate materials wherever necessary. Atomwide operates an internet service for all schools in the London Borough of Richmond upon Thames and updates its filtering system daily.
Teachers regularly teach children about internet safety in an age appropriate way. In Reception year, children are supervised and must tell an adult if there are any problems or unexpected things on the computer or Ipad screen.
Whilst every endeavour is made to ensure that suitable restrictions are placed on the ability of children to access inappropriate materials, the school cannot be held responsible for the nature or content of materials accessed through the internet. The school will not be liable for any damages arising from your child’s use of the internet facilities.
Should you wish to discuss any aspect of internet use, please phone the school to make an appointment.

Rules of Responsible Internet Use

At St Mary’s we use the computers and internet for learning. These rules will help us to be fair to others and keep everyone safe:

· I will ask permission before entering any web site, unless my teacher has already approved that site.

· I will not look at or delete other people’s files or work.

· I will not bring floppy disks, CDs, or memory sticks into school without permission.

· I will only email people I know, or who my teacher has approved.

· The messages I send will be polite and sensible.

· When sending an email, I will not give my home address or phone number, or arrange to meet someone.

· I will ask permission before opening an email or an email attachment sent by someone I do not know.

· I will not use any internet chat rooms or newsgroups.

· If I see anything I am unhappy with, or I receive messages I do not like, I will tell a teacher immediately.
· I know that the school may check my computer files and may monitor the internet sites I visit.

· I understand that if I deliberately break these rules, I could be stopped from using the internet or the computers in school.

The school may exercise its right to monitor electronically the use of the school’s computer systems, including monitoring: websites, emails, and materials in circumstances where it believes unauthorised use of the school’s computer system is or may be taking place, or the system is or may be being used for criminal purposes or for storing text or imagery which is unauthorised or unlawful.
I have read and agree with the Rules of Responsible Internet Use for my child to follow within school. I have discussed them with my child and they too agree to abide by them. I give permission for my child to use the internet within school under the Rules of Responsible Use:
*Signature of Parent/Guardian: ………………………………………………………………………………

USE OF PUPILS’ PHOTOGRAPHS
From time to time photographs and videos are taken within the school by staff, parents or official photographers. These are used for a number of different reasons – generally within school for displays or for use in publications such as the School Website, Twitter page or School Prospectus.  In Reception, their photographs will also be used on Tapestry (separate permission form provided).
We need your consent for such photographs to be used on the understanding that no child is identified by name. Please sign below to give your permission for use of pupils’ photographs:
*I GIVE PERMISSION  /  DO NOT GIVE PERMISION  (Circle one) for my child to be photographed in school and for that photograph to be used for school purposes for up to a period of 7 years after they leave St Mary’s. (with the exception of Twitter and other social media platforms as we do not routinely delete old posts)
*Signature of Parent/Guardian: …………………………………………………………………………………    

If you do not give permission, please state below exactly what you do and do not give permission for please:

CONSENT FOR SCHOOL TRIPS & OTHER OFF-SITE ACTIVITIES
Please sign and date the form below if you are happy for your child:
a) To take part in school trips and other activities that take place off school premises; and

b) To be given first aid or urgent medical treatment during any school trip or activity.

Please note the following important information before signing:

· The trips and activities covered by this consent include:

· all visits which take place during the holidays or a weekend

· adventure activities at any time 

· off-site sporting fixtures outside the school day

· The school will send you information about each trip or activity before it takes place

· You can, if you wish, tell the school that you do not want your child to take part in any particular school trip or activity.  

Written parental consent will not be requested from you for the majority of off-site activities offered by the school – for example, year group visits to local amenities – as such activities are part of the school’s curriculum and usually take place during the normal school day.

Please complete the medical information section below (if applicable) and sign and date this form if you agree to the above.  

Medical information - please provide details of any medical condition that your child suffers from and any medication they should take during off-site visits: 

……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
*Signature of Parent/Guardian:…………………………………………………………………………………   

COMMUNICATION WITH PARENTS OR GUARDIANS
The School often uses emails when sending general communications to parents. If you are able to receive correspondence via email & other methods please give your consent below.

*I AGREE / DO NOT AGREE (Circle one)  that the school may send communications including, but not limited to, newsletters, weekly emails and event information on behalf of both the school and FoSM via email, letter and our chosen communication platform:
*Signature of Parent/Guardian: …………………………………………………………………………………

St Mary’s positively celebrates diversity and inclusion is core to its Christian ethos.  If you have any specific access requirements, please let us know as soon as possible, so that we can make any reasonable adjustments. This might mean the use of an induction loop at parent-teacher consultations, assistance getting in and out of the building or receiving documents in large print. The school's Equalities Group is always looking for parent volunteers to work with staff and governors to help plan the school's rolling programme of access improvements.   Let the office know if you might be interested.

……………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………

	DECLARATION 
· I confirm that the information I have given on this form is true and correct

· I will provide additional information or documentary evidence in connection with this application if requested.

· I have provided proof of my child’s date of birth by attaching a copy of their BIRTH CERTIFICATE or PASSPORT (please do not send originals)

Signature of Parent/Guardian: ……………………………………………           Date:…………………….…
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